
Recommendations from Past Data Leads. Here is some great advice from data leads 
who have been through the EOS process. Read carefully and review often! 

1. Make great queries and save them. It is worth the work to make great queries. Several files will have 
to be submitted multiple times during the school year. If you invest in making the query early on then 
you will have less work later.

2. Student IDs must be consistent! Your district might use multiple IDs for students and staff (school 
level, district level, state level etc.) but please only use one ID for students across all data files. This is 
the ID that the students will use to log into the EOS survey so it should be an ID that is well known to 
them. (See graphic below)

3. Make sure to include ALL students. We often see files submitted with students missing. Once the 
Student Demographics file is persisted, a data summary will show you how many student ID’s are 
recognized in the file every time you upload a file to the EOS Portal. Please use these summaries to 
double check your files.

4. No really, ALL students! For previous years of data, we often see that queries only pull active 
students. Please make sure that historical files contain all students active in that school year.

5. Leading Zeroes. If your IDs have leading zeroes, please make sure they don’t get cut out during the 
process of editing your files. It’s important to let your EOS data contact know at the beginning of the 
school year if your ID’s have leading zeroes.

6. School Year. Upload files to the proper school year. Use the dropdown menu in the top left of the 
screen to select the year.

7. Commas. Any values that may contain a comma (“,”) should be enclosed in quotes.
8. Data Sharing Agreement. Partnership with EOS involves continued data sharing after the initial 

Collaboration Agreement (CA) is signed by district leadership during the first year of partnership. The 
typical length of this data sharing agreement is 10 years, but it depends on the CA. There are four data 
files that should be uploaded every July until the CA has been fulfilled: Student Demographics, 
Enrollment, Grades (Fall Term Final, Spring Term Final), AP and IB Exam Scores. E.g. If your school 
signed an CA with EOS in 2016, they would be expected to provide data files every July until 2026.

9. Be aware of data connections. Data is connected in the EOS portal. In the graphic below, the green 
lines represent data fields that help connect different data files.




